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Benefield Elementary School shall abide by and support all rules and regulations pertaining to Title I:  Improving the Academic Achievement of the Disadvantaged, No Child Left Behind Act of 2001, Public Law 107-110, and the Parent Involvement Policy of Gwinnett County Public Schools (GCPS). 

The administration, faculty, and staff of Benefield Elementary School have met and jointly developed with parents this Title I Parent Involvement Policy.  This policy describes the school’s expectations for parent involvement.  It will be distributed to parents of all students attending Benefield Elementary School. The term parent in this policy refers to parents/guardians of students attending Benefield Elementary School.  

We, the Benefield Elementary School staff and parents, recognize that a child’s education is a responsibility shared by school and family.  To help our students succeed in school, and in later life, we must continuously work as knowledgeable partners.   

Benefield Elementary School employs Joyce Epstein’s six (6) types of family involvement which we believe are the keys to successful partnerships:
1. Communicating
2. Parenting
3. Volunteering 
4.    Learning At Home
5. Decision Making
6. Collaborating With the Community 

COMMUNICATING

1. Benefield Elementary School will convene an annual meeting at a convenient time, to which all parents of participating children shall be invited and encouraged to attend.  At this meeting, parents will be told that their school is a Title I school and that it receives Title I funding.  Parents will hear about the requirements of Title I and the right of parents to be involved in the school. 

Benefield Elementary School believes that communication is the foundation of a solid partnership. To the greatest extent possible, we provide regular and timely communication. We ensure that information related to school and parent programs, meetings, and other activities is sent in a format and language that parents can understand. Information is disseminated via the school calendar; weekly folders; written notices; email, where feasible; telephone calls; class newsletters; flyers; and the school’s website – www.benefield.org. 

In the latter part of August, all parents are invited and encouraged to attend the Title I Annual Orientation and Curriculum Nights.  Grades K -2 are scheduled the first night.  Grades 3 -5 are scheduled the second night.

During our Title I Annual Orientation, our parents are given an explanation of (1) the guidelines, purpose, goals and expectations of the Title I School-wide program as it relates to No Child Left Behind  (2) our school’s Title I budgets (3) Pupil Privacy Rights Act –PPRA  (4) Family Education Rights and Privacy Act –FERPA  (5) Complaint Process (6) request for Notification of Highly Qualified Teacher Status, also of Para, where applicable (7)  the right to receive a letter when their child has been taught for 20 consecutive days by a teacher who is not highly qualified (8) the right to request information about the degree and certificate held by their child’s teacher (9) the Local School Plan for Improvement – LSPI (10)Title I Parent Handbook (11) School/Parent Compact (12) Action Plan and (13) our school’s Adequate Yearly Progress (AYP) status. 

2. The school will offer a number of additional meetings, such as meetings in the morning or evening, and may provide, with Title I funds, transportation, child care, or home visits, to help parents become involved in our school.  

The Benefield Parent Center offers an additional Title I Annual Orientation meeting once quarterly in both morning and evening in consideration of parents’ schedules. Childcare and light refreshment during these meetings are provided as deemed necessary. To the best extent possible, an interpreter is available to assist non-English-speaking parents. Parents new to Benefield, as well as any other parent, can schedule an appointment by calling the Parent Center at 678-518-6981.  The Parent Instructional Support Coordinator is also available to speak with parents via telephone. The Parent Outreach Liaison is also available to assist with interpretation during phone calls. Parents may request copies of all documents via their email address to eula_curtis@gwinnett.k12.ga.us  or  jacquelyn_dargon@gwinnnett.k12.ga.us.  Copies of all documents are available in the Parent Center.

DECISION MAKING
VOLUNTEERING 

3. The school will involve parents, in an organized, ongoing, and timely way, in the planning, review, and improvement of programs, including the planning, review, and improvement of the school parental involvement policy and the joint development of the school-wide program plan under section 1114(b)(2), except that if a school has in place a process for involving parents in the joint planning and design of the school’s programs, the school may use that process, if such process includes an adequate representation of parents of participating children.

Parents are vital and equal partners in their child’s education and their input is valued.  All Benefield parents are invited to participate, to the greatest extent practicable, in the planning, review, and improvement of programs under Title I, including the Schoolwide Plan, Local School Plan for Improvement (LSPI), Parent Involvement Policy, School/Parent Compact,  Action Plan, and the expending of Title I funds  as defined under section 1114 (b)(2).  Parent feedback is essential.

Throughout the school year, parents are invited to join the Title I Committee.  Recruitment is done via our Title I Annual Orientation Night, registrations, and parent workshops and meetings.  Information is sent out via flyers, and is posted on the parent center’s web page. Invitations are also sent via our school messenger system. Our committee members include parents, principal, assistant principal Title I, PISC, school counselors, teacher representatives, and community members.  The Title I committee meets quarterly, unless additional meetings are needed.   Committee members who are unable to attend a scheduled meeting are emailed or mailed a copy of the meeting’s agenda, minutes, and handouts. They are encouraged to provide feedback. In between meeting times, members communicate mainly by email or telephone.  A Title I Committee binder is maintained by the PISC and is available for review by any Benefield parent or staff member or community member.  The Title I Parent Involvement Survey is conducted at the end of the school year to help evaluate the effectiveness of Benefield’s Title I Schoolwide Plan.

It is important to us that families know that their time and talents are welcome and appreciated. All parents are encouraged to volunteer by coming to school during the day, working at home in making materials for the classroom, or supporting our school goals and children’s learning. Parents wanting to volunteer can sign up via the Parent Center. 


COMMUNICATING    

4. The school shall provide Title I parents/guardians with: 

A) Timely information about the Schoolwide Plan

Making sure that parents receive timely information is paramount to parent involvement.  Information about our Title I Schoolwide Plan is disseminated during our Title I Annual Orientations, school registration, via written notices; email, where feasible; telephone calls; and the school’s website – www.benefield.org.  Hard copies of the LSPI, Title I Parent Involvement Policy, Action Plan and Title I Budget are available in our Parent Center, Media Center and school office.  Title I information booklets and pamphlets are also available in the Parent Center.  Many of the documents are available in a translated version.

B) A description and explanation of the curriculum in use at Benefield Elementary School, the forms of academic assessment used to measure student progress, and the proficiency levels students are expected to meet

It is our responsibility to provide high quality curriculum and instruction in a supportive and effective learning environment that enables our students to meet the State’s student achievement standards.  To accomplish this, Benefield Elementary uses the Gwinnett County Public Schools’ Academic Knowledge and Skills (AKS) curriculum, which is aligned to the Georgia Performance Standards --- Georgia’s adopted state curriculum.  The AKS outlines high achievement standards for every subject area at every grade level. We help ensure student academic success through school-wide implementation of Quality-Plus Teaching Strategies which are based on scientific research and has been proven to accelerate student achievement.  State (CRCT), local (CogAT), and school assessments are used to measure student progress and proficiency levels the students are expected to meet.  




During our annual Curriculum Night segment, parents are given information about and explanation of (1) Benefield’s  Local School Plan for Improvement (LSPI) goals,  (2) Academic Knowledge and Skills curriculum —parents receive copies of the Parent-Student Handbook and their children’s grade level AKS , (3) Adequate Yearly Progress ( AYP) data, and (4) our school’s annual report card. 

Teachers and support staff also provide explanations about how they use classroom performance, portfolios, standardized and teacher-constructed tests, language checklists, self-assessment and professional judgment in determining student progress toward meeting both local and State performance standards.    

Our parents are provided opportunities and given assistance to better understand the district’s curriculum and the academic assessments used to measure student progress and proficiency levels students are expected to meet.  Beginning in August, and throughout the school year, parent workshops and learning- sharing sessions are scheduled.  Topics include (1) AKS Curriculum, (2) Adequate Yearly Progress –AYP, (3) Student promotion criteria, (4) 3rd & 5th grade Writing Assessments,  (5) Georgia’s Criterion Referenced Competency Test – CRCT, and (6) District Benchmark Assessments.


DECISION MAKING

C) If requested by parents, opportunities will be provided for regular meetings to formulate suggestions and to participate, as appropriate, in decisions relating to the education of their children, and respond to any such suggestions as soon as practicably possible

Benefield’s staff strives to improve student achievement through (1) identifying needs, (2) setting short term attainable goals, and (3) providing immediate feedback with appropriate interventions or extensions to achieve the standards.  

Regular parent-teacher conferences are an essential building block of home-school communication. They are held in October and February and accommodate the varied schedules of parents. To the best extent possible, an interpreter is available to assist non-English-speaking parents. During conferences parents and teachers discuss the child’s progress and share information that is important to the child’s success. Parents are encouraged to formulate suggestions and to participate, as appropriate, in decisions relating to their children’s education.  Follow-up conferences are scheduled as needed or requested.

The Student Support Team (SST) works with the parents and teachers of at-risk students to develop strategies that address the child’s academic, social, behavioral and emotional needs.   Parents can also work with the Parent Center’s PISC in selecting materials that can be used at home with their children to help address these needs. Through the IEP meetings, parents of special needs students discuss the child’s progress and share information that is important to the child’s success. 

Other opportunities for parents to offer suggestions and participate in decision making include (1) GCPS Title I Parent Advisory Committee which meets four times a year, (2) the Local School Council -- description and a list of meeting dates and times are posted on our school’s web site, (3) Parent Leadership Academy, (4) District Focus Groups, (5) and the (5) Parent Teacher Association –PTA.


5. If the Title I School-wide Plan under section 1114(b)(2) is not satisfactory to Benefield Elementary School’s parents, the school shall submit any parent comments on the plan when the school makes the plan available to the local educational agency.

Benefield parents are vital and equal partners in their child’s education and their input is valued.  All parents are afforded 
opportunities to review and make suggestions, recommendations and comments concerning Benefield’s Title I Schoolwide Plan.  All unsatisfactory comments are collected and attached to the plan when submitted to the Local Education Agency.  These comments are taken into consideration by the members of the Title I Committee when reviewing and revising the plan.  All documents related to Title I provisions for parents become permanent records and are maintained as such for a period of five years, in accordance with Title I policy.


6.  Each school shall jointly develop with parents a School/Parent Compact.

The School/Parent Compact is a means by which the school, the parents, and the students build and develop a partnership to help students achieve the State’s high standards. It is used to guide discussions about academic goals and how parents, students, and the entire school staff share the responsibility for improving student academic achievement.  Input from Benefield parents, 5th grade students, and school staff was an important component in developing the School/Parent Compact. The compact is reviewed yearly by the Title I Committee for any updates or revision. All other parents are then invited to review and provide input. Once finalized and approved, it is distributed to parents of all students.  Parents keep the signed carbon-copy and the original is kept on file at school.  The compact may be reviewed and revised based upon individual student’s needs.  


COMMNICATING
PARENTING

7. The school shall provide assistance to parents in understanding the State’s academic content standards and State student achievement standards, State and local academic achievement assessments, and how to monitor a child’s progress and work with educators to improve the achievement of their children.

In order for parents to effectively support their children’s learning, it is important that they have at least a basic understanding of the State’s academic content standards, State student achievement standards, and State and local academic achievement assessments.

During Curriculum Night and in subsequent parent conferences and/or meetings, teachers and support staff provide explanations about the AKS curriculum, Georgia Performance Standards (GPS), CRCT, ITBS, writing assessments, and Benchmarks.  Parents receive a copy of the AKS handbook for each of their children’s grade levels and the school’s handbook for their review.  Parents also receive a copy of their children’s assessment results. During Curriculum Night, parent conferences, and parent sessions, they are afforded the opportunity to ask questions, voice concerns, and give written feedback. 

Monitoring their children’s progress and working with their teachers allow parents to become full partners in their children education.  The GCPS go2.gwinnett Parent Portal allows online, timely, and secure access to monitor their child’s academic progress and current attendance.

Parents are encouraged to call or email the Parent Center if they have need for clarification, to ask questions, or voice concerns about the curriculum, assessments, promotion criteria. They may also call or email to schedule an appointment with the PISC.  The phone number is 678-518-6981 and the email addresses are 

eula_curtis@gwinnett.k12.ga.us   or jacquelyn_dargon@gwinnett.k12.ga.us

PARENTING 
 LEARNING AT HOME

8. The school shall provide materials and training to help parents to work with their children to improve their children’s achievement, such as literacy training and using technology, as appropriate, to foster parental involvement.

Benefield’s Parent Center supports parents in their efforts to assist their children at home. A wide array of family resource and support materials including videos, brochures and other publications are available for checkout by parents.  Parents are encouraged to attend the online Skills Tutor sessions held at school. To the best extent possible, resources are also available in languages other than English.  The Parent Instructional Support Coordinator (PISC) offers suggestions to parents on how they can help their children learn, including questions to ask and practical ways to practice skills.  The PISC collaborates with Benefield and GCPS staff to provide parent meetings, seminars, workshops (a minimum of ten), and resources. Meetings and trainings are planned in collaboration with school staff, GCPS staff, and community members, and are offered on a flexible schedule. 

Meeting, training and workshops information are detailed in Benefield’s Action Plan, which is distributed to each family and posted on the parent center’s web page.   Reminders of activities are sent home via the students, usually in the Friday folders, and copies are available in the school’s reception area.  English classes for non-English speaking parents are offered during morning and afternoon hours.  Information about classes being held in the community is distributed as it becomes available. 



It is our belief parents develop confidence when they feel empowered and thus may go on to further their own education and become active partners in the school and community.

COMMUNICATING

9.  	The school shall educate teachers, pupil services, personnel, principals, and other staff with the assistance of parents, in the value and utility of contributions of parents, and in how to reach out to, communicate with, and work with parents as equal partners, implement and coordinate parent programs, and build ties between parents and the school.

Understanding the needs of the students and families of Benefield Elementary School is crucial to providing quality services and outreach.  As such, twice a year, Benefield Elementary School’s administration, faculty, staff, and support personnel are involved in the types of learning which foster the expertise necessary to service and collaborate with parents as equal partners.  Books, pamphlets and other materials about parent involvement are available for staff checkout in our school’s Media Center and Parent Center.


COLLABORATING WITH THE COMMUNITY

10. The school shall to the extent feasible and appropriate, coordinate and integrate parent involvement programs and activities with Head Start, Reading First, Early Reading First, Even Start, the Home Instruction Programs for Preschool Youngsters, the Parents as Teachers Program, and public preschool and other programs and conduct other activities, such as parent resource centers, that encourage and support parents in more fully participating in the education of their children.

School and community partnerships are mutually beneficial.  To help advance student learning and assists schools and families, Benefield Elementary School has developed partnerships with local businesses and service groups, Georgia Pre-k, Special Education,  Sweetwater Middle School, and the Parent Information Resource Center (PIRC).  Detailed information is found in our school’s Action Plan.   Information about other resources is distributed to families as the information become available. 
Ongoing collaboration with community agencies to provide family support services and adult learning opportunities is accomplished through meetings and by phone and or email.


COMMUNICATING
COLLABORATING WITH THE COMMUNITY

11. The school shall ensure that information related to school and parent programs, meetings, and other activities is sent to all parents in a format and, to the extent practicable, in a language the parents can understand.

Benefield Elementary School, believes that communication is the foundation of a solid partnership. To the greatest extent possible, we provide regular and timely communication and ensure that information related to school and parent programs, meetings, and other activities is sent in a format and language that parents can understand. Information is disseminated via the school calendar; weekly folders; written notices; email, where feasible; telephone calls; class newsletters; flyers; and the school’s website – www.benefield.org. The PISC is available to provide explanations about any information sent to parents.

12. The school may involve parents in the development of training for teachers, principals, and other educators to improve the effectiveness of such training.  

Data from our Title I Parent Involvement Survey, suggestions from parent representatives of the Title I Committee, Local School Council and PTA help us as we develop training for our Benefield staff. Parents may be invited by the staff development team to participate in the training either as panelists, presenters or observers.








13. The school may provide necessary literacy training from funds received if the local educational agency has exhausted all other reasonably  
available sources of funding for such training.
		
In addition to GCPS-TV, our Parent Center provides English classes to our limited-speaking or non-English speaking families.   Parents are also afforded the opportunity to strengthen their literacy skills via our Skills Tutor online program.  The PISC and the Parent Outreach Liaison keep abreast of local community sponsored parent literacy programs and events and post the information in the parent center, inform parents when they visit the parent center or attend school meetings or events, and make the information available in the school’s reception area. 

14. The school may pay reasonable and necessary expenses associated with local parental involvement activities, including transportation and child care costs, to enable parents to participate in school-related meetings and training sessions.

Based on available funds, childcare, interpreters, and light-snacks are provided to enable parents to participate in school-related meetings and training sessions.  The Title I Program Specialist for parent involvement as well as other Title I staff is available to provide technical assistance to Benefield Elementary School.

15. The school may train parents to enhance the involvement of other parents.

Benefield parents are encouraged to participate in training programs/activities to enhance the involvement of other parents.
The Parent Leadership Academy is one such program.  The academy is designed to help parents gain the knowledge and skills to function in meaningful leadership roles and represent the “parent voice” to help shape the direction of their families, program, and communities.  For detailed information, parents may contact:  
	Donna Power
	Radloff MS
	678 245-3417
	donna_power@gwinnett.k12.ga.us

	Chris Stanford
	Winn Holt ES
	678 376-8629  
	chris_stanford@gwinnettk12.ga.us

	Valerie Dickey
	Shiloh ES
	770-736-2129
	valerie_dickey@gwinnett.k12.ga.us



16. The school may arrange school meetings at a variety of times, or conduct in-home conferences between teachers or other educators, who work directly with participating children, with parents who are unable to attend such conferences at school, in order to maximize parental involvement and participation.
 
Benefield staff recognize that in order to maximize parent involvement and participation, meetings, conferences and school sponsored family activities may need to be arranged at a variety of times.  Additionally, we recognize that alternatives need to be made available for parents who are unable to attend such meetings and conferences and conferences at school.  These alternatives can include home visits, phone conferences and meetings, and digital recordings that can be sent home.

17. The school may adopt and implement model approaches to improving parental involvement.

Benefield Elementary School employs Joyce Epstein’s six (6) types of family involvement model, which we believe are the keys to successful partnerships:
1. Communicating
2. Parenting
3. Volunteering 
4.  Learning At Home
5. Decision Making
6. Collaborating With the Community 


In addition, Benefield employs the Requirements for Building Capacity for Involvement .

The Six Strategies are: 

i. Program Information for Parents: Each  school shall provide assistance to parents of participating Title I children in understanding such topics as the state’s academic content and achievement standards, the assessments being 
used, the requirements of Title I, Part A, and how to monitor their children’s progress work with educators to improve their achievement.


ii. Materials and Training:  Each school shall provide materials and training, such as literacy and trainings on how to use technology, to help parents work with their children to improve achievement. 

iii. Educate Educators: Each school shall educate teachers, pupil services personnel, principals and other staff with the assistance of parents, in the value and utility of contributions of parents, and in how to reach out to, communicate with and work with parents as equal partners, implement and coordinate parent programs and build ties between parents and the school.

iv. Preschool Coordination: Each school shall “to the extent feasible and appropriate,”  coordinate and integrate parental involvement programs with Head Start, Even Start, and other preschool programs and conduct other activities, such as parent resource centers, that encourage parents in more fully participating in the education of their children.

v. Understandable Communication: Each school shall ensure that information related to school and parent programs, meeting and other activities is sent to parents of participating children in a format and, to the extent practicable, in a language the parents can understand. 

vi. Other Requested Activities: Each school shall provide such other reasonable support for parental involvement activities as parents may request.  


Be There Campaign 
Gwinnett County Public Schools (GCPS) has provided a Be There campaign initiative, which encourages parental involvement in unique ways, such as spending time talking and connecting ordinary real-life activities to student learning, along with providing links to parent networks and local social services, via the Be There website.  


DECISION MAKING

18. The school district may establish a district-wide parent advisory council to provide advice on all matters related to parental involvement in programs supported with Title I funds.

The primary purpose of the Gwinnett County Parent Advisory Council is to provide input and share decision-making about issues regarding the District’s Title I Program.  All parents are encouraged to attend the meetings.  Meeting dates and places are listed in our Action Plan.

COLLABORATING WITH THE COMMUNITY 

19. The school may develop appropriate roles for community-based organizations and businesses in parent involvement activities.

Partnerships with community-based organizations and businesses are vital.  Communities have many resources that may support and enhance home and school activities. Benefield Elementary School has developed partnerships with local businesses and service groups. They provide information for parents regarding academic, health, and other resources. Many of these groups post our school’s events flyers. Others participate in events such as our school’s Career Day, and Pre-K and Middle School Transition activities. A complete list of our partners is available on the Parent Center web page.

Our Parent Outreach Liaison is available to direct parents to the many community resources that are listed in publications prepared through Gwinnett County Public Schools’ Office of Safe and Drug-Free Schools and the Social Work and Special Education Departments.








COMMUNICATING

20. The school shall provide such other reasonable support for Title I parental involvement activities as parents may request.

Our Parent Center is a warm and welcoming place that is designed to send a positive welcome message to parents.  It supports parents as both learners and teachers by providing materials for parents to use at home. The Parent Center also provides a place where parents can get together with other parents and school staff to learn how to assist in their children’s learning.   Our Title I Parent Involvement Survey seeks input from parents about the kinds of training or information that is of interest to them.  During our planning for the subsequent year, suggestions from the survey are taken into consideration.  Parents are also encouraged throughout the year to request topics of interests and need for workshops.


21. In carrying out the parental involvement requirements of this part, local educational agencies and schools, to the extent practicable, shall provide full opportunities for the participation of parents with limited English proficiency, parents with disabilities, and parents of migratory children, including providing information and school reports required under section IIII in a format and, to the extent practicable, in a language such parents understand.
[bookmark: _GoBack]
To the extent practicable, parents with limited English proficiency, parents with disabilities, and parents of migratory children are provided full opportunities for participation in their children’s schooling.  These opportunities are provided through  (1) translation services to all ESOL, Migrant, and Category I Pre-K families  (2) School Counselors who conduct parenting workshops and provide consultation service  as requested by parents (3) Special Education Parent Mentors who conduct monthly parent sessions and who can help inform parents about special needs programs in the area (4) accommodations for disabled parents based upon need and advance notice (5) Refugee Family Services providing tools that schools and parents need to improve educational opportunity for Georgia’s international students  and (6) Gwinnett County Public Schools’ Homeless Liaison and Homeless Children and Youth Social Workers 


COLLABORATING WITH THE COMMUNITY

22. In a State where a parental information and resource center is established to provide training, information, and support to parents and individuals who work with local parents, local educational agencies, and schools receiving assistance under this part, each local educational agency or school that receives assistance shall assist parents and parental organizations by informing such parent and organizations of the existence and purpose of such centers.


The purpose of the Parent Information Resource Center (PIRC) is to assist schools and school districts in strengthening partnerships with families and implementing successful and effective parental involvement policies, programs, and activities that increase student academic achievement.  Parents are given information about PIRC during Title meetings and is posted on our Parent Center Webpage. 

Metro Atlanta Region: Communities in Schools of Georgia
600 West Peachtree Street, Suite 1200
Atlanta, GA 30308
Julie Hollins, Director
jhollis@cisgeorgia.org
(800) 838-5784



“It is well known that when families, educators, and communities all work together, schools get better and students get the high quality education they need to lead productive lives…”

								Richard W. Riley, Former Secretary of Education
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